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NJI LAL HARMA

Handbook on Code of Conduct
IFor Different Sta keholders]

Code of Conduct for Students
[A]. Conduct

The codes depicted underneath shall apply to all sorts of conduct of students withinthe college premises and their off-campus mannerisms which may have seriousconsequences or adverse impact on the lnstitution's interests or reputation. At the time ofadmission' each student would have to sign a statement consenting to abide by the framedcodes and should also affirm undertakings that, (i) The student shall be regular in theclasses and must complete his/her studies in the lnstitute- (ii) ln the event, the student isforced to discontinue studies for any legitimate r...ron, r,1/she may be retieved from thelnstitution subject to the written consent of the college Authority. iiiil tn .rr" of rerievingthe student' he/she shall have to clear all pending duls and if the student had joined thelnstitute on a scholarship, the said grant shall be revoked.
The various forms of Misconduci, the students should refrain from, include:1' Every student must attend a, the crasses as per time-tabre.2. Every student must maintain at reast 75% attendance in the crasses.3' They must make it a habit to check the notice board of the college for importantinstructions and deadlines.

4' Any act of discrimination (physical or verbal) based on an individual,s gender identity,caste, race, rerigion or rerigious beriefs, corour, region, r.ngrrg., disabirity, maritar orfamily status, physical or mental disability etc.5' continuous absence of 6 days or 15 days absence in the month will result in the namegetting stuck of the rolls.
6. A fine of Rs. 5 per day/ period of absence shall be levied.7' There is no provision of leave for students. ln extraordinary cases or ill health exemptionfrom name struck off can be given that too as per university rules and the student hasto still maintain 75% attendance.
8' Students have to bring their parents/guardians to seek readmission within 15 days of

l::[#I" 
getting struck off the rolls. Admission may be given with a penat payment of

9' No admission shall be given if name is struck off the rolls twice in a semester.

";.:l,il)xeants 
must carrv their id-cards in person ana show them when asked for by the

11. Use of mobile phone for no academ.

ffi ,::ffi :.,L.nt ji;:i.ii:;i[::i.T?i,;T::y,tillLf L,t,r::H:,i;
12' ln event of misbehaviour or disorderly conduct or gross indiscipline the students canbe suspended or terminated from college.13' Maintain cleanliness in the campus and should refrain from using single use plastic,14. Should not destroy or mutilate the college properties.

&l*dPrincioal-
Pt. G.L.S Gorh. College, 

I p a g eTARiIAT



ft. C/_SGC Kamal
Handbook on Code of Conduct

"; iil::li;lTi.::ticles should wear hetmet/use seat bert and are expected to rorow16' lntentionallv damaging or u1]lovina stearing and/.or accessing without priorl'#'.1:? 

"ffii[Lt:ir:'' 

propertv or propertv-or other ;;ilH ana/orracurty
17' Maintain decorum and sit in de.signated areas in the canteen.18. Campus is under ccrv surveif:::;;i:;,,;il 

shoutd refrain from doing any
indecent/obnoxious activityiha; is against the spirit-of an educationat institution.";J::il J,}:ffi i:lg*'",n" ia"ntitv .l,J'i,,,", by the institution, on dema nd20. participating 

in ..i,riti., inctuaing:i) organizing meetinct t'Jpt;.essions without permission from the institution.,,) 
l,T;::'ff,T:[3;:ilftli'"',",::,:'';'-#:#'1"j,o,0, banned by the institution

iii) Unauthorized possessi"r, ..'rrr,r, or use of any weapon, ammunition, exprosives
;',,Il:ilH|lu'oont, fireworks, [rrrrrr J#,1.,, and banned drugs contrary to,y) Smoking within the campus.v) possessin

rnstitute 
fly:Fffifr'iililili;,*,1ii."J,:Iil:] 

and/or narcotics in the

'] 
iTl';f#:,lJ*;[illTi'*tzone 

or in the area earmarked ror parking orother

;;1, ffi:'rt:]lf:-th-e camgu-si-t',., r., cause any inconvenience to others.
whch,J:::,:f,',",,T'.:i:l;.j.Hil1ffti::*#:[#i'i1i.n",",,.,,

ix) Misdemean our and/or exhibiting oisruptive;;il;;" in crass room andlor at thetime of students' body etections or during .r;;;il, of the rnstitute.x) Engaging in disordert, i;;;;, indecen-t.";l;;; inctuding, but not limited to,
., 1 ..,.F:'J:*",. ffi ;T::Ji.i""i'."; .[:',x,l*[: 

; ;ff ;, i n c it ini o r ;; ;;.;;,.,, g i n a21' Students are expected not to interact, on behalf of the rnstitution, with media
representatives or invite media persons on campus without the prior permission.22' students are not permit,.a ,f irr.. pr,oroe;onr,';'rcording 

of, stream, and/or
provide to media (print and/o, Lt..tronic), eiitrer ,rU,o or video of the lectures

.. :i:::ffi11'-',',ffiffiX;;:'ml**rer stuieni;';;.;il or starr, or any other activity
23' students are expected to exercise restraints whire using sociar Media. They shourd,l"fi:llnposting a"rog.torf .o-,r'r"n,, about indiviJuals and/orbodies retated to24. Unauthorized 

,reacrrine/su;':"9'njH."Jl*.,:r,:#rTl^I:H[;*T,J,;J]1:;,.fi 
.Tfacirities and interference witi*. *"ru of others is punishabre.

i!!ffi.';';ffi :?:'ffi ; *lr:*; i'v 
breach orii.,.ntioned codes or conduct, a

re c o m m e n d s u ita b r e d i sci p r i n a ry ;; ; :' H J". #", ffi J 

,;fi 
i IJ: :. fm: 

',l;y:if
:Tir'J:::,?:Tff[.:[:'''-'i'"'''nj ,,ru",t one or more disciprinary actions based

$L--a-
". 

..I[tff'*l[orr,o.
KARNAL 3fpage
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[B]. Aqadqmic
Academic integrity is essential for the success of an lnstitution, and hence itsviolation constitutes a serious offence. The Policy on academic integrity forms an integralpart of the code which applies to all students of the lnstitution.

The principles of academic integrity require that a student shouldi) Properly acknowledge and cite the use of ideas, results, material or words of others.ii) Make sure that ail assignments in a course are submitted by him/her arone.iii) Perform academic activities without the aid of impermissible materials orcollaborations.
iv) obtain all data or results by ethical means and report them accurately withoutsuppressing any results.
v) Ensure all academic documents are prepared without plagiarism, cheating andconflict of interest.

g) any act of physical
forcing obscene and lewd
health or person;

[C]. Anti-Baeqine
The lnstitution has a coherent and an effective anti-ragging policy in place whichis based on the 'UGC Reguration on curbing the MenaJe of Ragging in HigherEducational rnstitutions,2oog (hereinafter referred to as the ,UGC 

Regurations,).
Ragging constitutes one or more of the foilowing acts:
a) any conduct by any student or students whetier by words spoken or writtenor by an act which has the effect of teasing, treating or handling with rudeness anystudent;
b) indulging in rowdy or undisciplined activities by any student or students whichcauses or is likery to cause annoyance, hardship, physical or psychological harm or toraise fear or apprehension thereof in any other student;
c) asking any student to do any act which such student will not in the ordinarycourse do and which has the effect of causing or generating a sense of shame, ortorment or embarrassment so as to adversery affeci the phyiique or psyche of sucha student;
d) any act by a senior student that prevents, disrupts or disturbs the regularacademic activity of any studenq
e) exploiting the services of a student for compreting the academic tasksassigned to an individual or a group of students ; 

I

f) any act of financial extortion or forceful expenditure burden put on a studentby other students;

abuse including all variants of it: sexual abuse, stripping,
acts, gestures, causing bodily harm or any other danger tlo

h) any act or abuse by spoken words, emails, post, public insults which wouldalso include deriving perverted pleasure, vicarious or sadistic thrill from actively orpassivery participating in the discomfiture to any other student;
i) any act that affects the mental health and self-confidence of any other studentwith or without an intent to derive a sadistic preasure or showing off power,authority or superiority by a student over any other student.

Anti-Ragging committee: The Anti-Ragging committee shail examine arr raggingcomplaints and come out with t".orr*dation based on the nature of the incident.

or",lntllXlnt 
found guiltv bv the committee will attract one or more of the foltowing

eu*
PrincioEI--

n. C.t.S Gor;r. Cotten.,
T.^RNAL 4lpage
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t' 
;ffiil:::n 

from classes, hostel, mess and other academic and non-academic

b) witn rrotoing/withdrawing schora rship/fertowsh ip a nd other benefits.

:l fl,:i^T:[iJ;",11il:.',n! 
in .ny test/examination or other evaruation process.

e) Debarring ft:' undertaking any collaborative work or attending nationar orinternational conferences/symposia/meeting to present his/her research work.f) Expulsion from the instituiion and .onr"qu"ft JJCrrring from admission to anyother institution for a specified period.
g) ln cases where the persons committing or abetting the act of ragging are notidentified, the institute sharr resort to cottective punishment.t' 

[5;'"il:il[illll:::"'o' Report (rrn) srrarif,e rired by the rnstitute with the

tDl. Gender Discrimination and Allied Harassment:
The lnstitution's stand on prevention and prohibition of sexual harassment atworkplace shatt appty mutatis mutandis to the ,iua"rir'or the lnstitute which can beaccessed and reviewed by the students as per the sexuar Harassment of women atworkplace (Prevention, Prohibition and Redressar) alt, 2013. students shourd notethat sexuat misconduct or harassment encompasses a range of conduct, includingbut not limited 

.to sexual assault, unwanted touching or persistent unwelcomecomments, e-mairs, or pictures of an.insurting or degraling ,.*rrt nature, which mayconstitute harassment, which shail depeno oltne .ir*rr,rn.es of each case.

,,orrf,,t:::il;r:"llege 
has a well equipped librarv. Al the studenJmusi Jisit the

1. There is a provision of best library user award.2' Different newspapers and periodicars are avairabre for students3' 
fl"jr 

are issued for a 74day period and must ru r.trrn.d/reissued before this
4. Late fee @ per day will have to be given5' lf librarv card is lost @ fine of *t. i,iz; have to be paid for reissue which sha, bedone once per semester onry after FrR is rodged in pori." station a copy of someneeds to be submitted in library.

$l^--J--
"...ffE!ff[*",,TARTAT
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Code of Conduct for the principat
As the Academic and Administrative Head of the lnstitution, the principal remains

liable to follow certain codes of ethics in his/her conduct as proclaimed by the University
Grants commission (ucc) in concurrence with the guidelines framed by the Ministry ofHuman Resource Development (MHRD) and the r.t of prescripts enforced by theGovernment of Haryana as in the Haryana civil service Rules (HCSR). These codes of
conduct are applicable, in general, for the college Teachers as well as for the Administrator
of any organisation. specifics of the salient and significant codes applicable in the conductof Principal, as perceived and enforced by Pt. chiranji Lal sharma Govt. college, areenumerated underneath:
L' To ensure the principles of teaching learning process are implemented in spirit and

soul for overail qualitative improvement of the institution
2. To uphold and upkeep the ethos of incrusiveness in the institution.3' To protect the collective interest of different sections of the institution.4' To institutionalize equality for all the stakeholders in the college by upholding andmaintaining the essence of justice and non-discrimination for all the stakeholders

irrespective of their caste, creed, race, sex, or religious identity as within the
framework of lndian Constitution.

5' To generate and maintain required alertness among all the stakeholders of the college
so that the chances of incidents of sexual harissment get ever minimized and
ultimately eradicated.

6. To generate and maintain required alertness against any cases of ragging.
7 ' To generate and maintain required alertness alainst any cases of corruption.8' To maintain and promote academic activities in all possible avenues already explored

and encourage exploration of newer avenues.
9' To create an environment conducive for research oriented academic conferences inthe College.
10' To uphold, upkeep and enforce discipline in all stakeholders of the institution.
11' To promote and maintain the practice of extra-curricular activities amongst thestudents and other human resources of the institution.
L2'To endeavourforthe upkeep of tranquillityof the region surroundingthe college.
13' To promote and maintain cordial relations with the society and harmonious

environment of the College.
As the academic head of the institution, the Principal should ensure the existence ofan academic environment within the college and should endeavour for its enrichment byencouraging overall development and timely implementation of government policies forthe overall development of the institution and benefit and academic growth of students.

PrlnciPal
Pt. C.L.S Govt. Coltege

KARilAT

6lPage
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Code of Conduct for Teachers
Being the cadres of Haryana Education Service, the teachers of the College should

follow the code of conduct laid down in Haryana Government Civil Service Rules.
They are also subject to the guidelines provided by UGC for college teachers. As per

UGC guidelines, whoever adopts teaching as a profession assumes the obligation to
conduct himself/herself in accordance with the ideals of the profession.

A definitive code for this lnstitution encompasses the following:
I. TEACHERS AND THEIR RESPONSTBILTTIES:

Whoever adopts teaching as a profession assumes the obligation to conduct himself /
herself in accordance with the ideal of the profession. A teacher is constantly under the
scrutiny of his students and the society at large. Therefore, every teacher should see that
there is no incompatibility between his precepts and practice. The national ideals of education
which have already been set forth and which he/she should seek to inculcate among students
must be his/her own ideals. The profession further requires that the teachers should be calm,
patient and communicative by temperament and amiable in disposition.
Teachers should:

i. Adhere to a responsible pattern of conduct and demeanour expected of them by
the community;

ii. Manage their private affairs
profession;

in a manner consistent with the dignity of the

iii. Seek to make professional growth continuous through study and research;iv. Express free and frank opinion by participation at professional meetings, seminars,
conferences etc. towards the contribution of knowle dge;47v' Maintain active membership of professional organizations and strive to improve
education and profession through them;

vi. Perform their duties in the form of teaching, tutorial, practical, seminar and
research work conscientiously and with dedication;

vii' Co-operate and assist in carrying out functions relating to the educational
responsibilities of the college and the university such as: assisting in appraising
applications for admission, advising and counselling students as well as assisting
the conduct of university and college examinations, including supervision,
invigilation and evaluation; and Participate in extension, co-curricular and extra-
curricular activities including community service. .

II. TEACHERS AND THE STUDENTS
Teachers should:

i. Respect the right and dignity of the student in expressing his/her opinion;ii' Deal justly and impartially with students regardless of their religion, caste,
political, economic, social and physical characteristics;

iii. Recognize the difference in aptitude and capabilities among students and strive to
meet their individual needs;

iv. Encourage students to improve their attainments, develop their personalities and
at the same time contribute to community welfare;

v' lnculcate among student's scientific outlook and respect for physical labour and
ideals of democracy, patriotism and peace;

vi' Be affectionate to the students and not behave in a vindictive manner towards any
of them for any reason;

vii. Pay attention to only the attainment of the student in the assessment of merit;W' Principaf-
Pt. C.LqQgy!, Collese

KARNAL TlPage
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viii' Make themselves available to the students even beyond their class hours and helpand guide students without any remuneration or reward;ix' 
lji,:::i:,nts 

to develop an understanding of our nationat heritage and nationat
x. 

ffIil?r,,::?;. 
inciting students asainst other students, co,eagues or

III. TEACHERS AND COLLEAGUES
Teachers should:

i' rreat other members of the profession in the same manner as they themselveswish to be treated;
ii' 

;$,*J:;Xectfullv 
of other teachers and render assistance for professionar

iii' 
ffl;il,,:;Tn'iot'" 

unsubstantiated alegations against coreagues to higher
iv' Refrain from allowing considerations of caste, creed, religion, race or sex in theirprofessional endeavour.

IV. TEACHERS AND AUTHORTTTES:
Teachers should:

i' Discharge their professional responsibilities according to the existing rules andadhere to procedures and methods consistent with their pror.rrion in initiatingsteps through their own institutional uooies ano/or pror.rio.ri 
"rr.'r,rrtions 

forchange of any such rure detrimentar to the professionar interest;ii' Refrain fro'm undertaking any othr:r emproyment and commitment incrudingprivate tuitions and coaching classes which' are likely to interfere with theirprofessional responsibilities;
iii' co-operate in the formulation of po,licies of the institution by accepting variousoffices and discharge responsibilities which such offices may demand;iv' co-operate through their organizations in the formulation of policies of the otherinstitutions and accept offices;v' co-operate with the authorities for the betterment of the institutions keeping inview the interest and in conformity v'ith dignity of the profession;vi. Should adherre to the conditions of contract;vii' Give and exllect due notice before a c,rrange'or position is made; and Refrain fromavailing themselves of leave except on unavoidabre grounds and as far as

:il][li,f l]'j.[,il[lT^'iiT;i'eping in u''* ir'.,, p,,1i.,t,,, ,.uspJnsibirity ror
V. TEACHERS AND NON-TEACHING STAFF:i' Teachers sh.uld treat the non-teaching staff as coileagues and equar partners in acooperative r"rnderta king, with in every ed ucationar institution; a ndii' Teachers should help inlhe function of joint staff-councils covering both teachersand the non_teaching staff.
VI TEACHERS AND GUARDIANS:
Teachers should:

" 
Try to see through teachers' bodies and organizations, that institutions maintaincontact with the guardians, their students,lend reports of their performance to

",r$HmLn,
SlPage
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the guarrlians whenever necel

,,, r, o.,ll ;l llru ; ; :1.";T: :: : :?,ffiJ i : : iJIlff : ; : ffi ilS il: il: [:1
Teachers should:

i' Recognize that education is a public service and strive to keep the public informedof the educational programmes which are being provided;

- #lj':::'TJ':[:;1;X;; ;i th' 'o""il;;; strensthen the communitv's
iii' Be aware of social probt#s and take part in such activities as wourd be conducive- to the progress of society and hence the country as a whore;rv 

:"'J,i:[Jln,!:|!'o:n:ffi::l:' participate in .o,n,,,nitv a*ivities and shourder
v' Refrain fr.m 13ftin, part in or ruts.riring to or assisting in any way activities whichtend to promote feering of hatred oi enmity-rrong different communities,religions or linguistic grorp, but actively work for National lntegration.

&h*^,
"...H!ff:[;,"t(ARtrrAt-
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Code of Conduct for Non_Teaching StaffBeing the emptoyees of the Government of Haryan., ,r-il th. non-teaching staff ofthis college shourd folrow the coae oi.orar.a rtiprrrt"J iv Jhe state Government as per
[If::X:li:ilff:*,J:;;;T,.;[:; has pu, ro;;;J,,;;"de or ethics ro,,,r,. non.

(ii)

(iii)

(iv)

(v)

(vi)

staff shourd acquaint themserves and adhere with the Corege

::|^|,,T::il;?#iil."-orm the duties helshe has been assigned sincerery as we,
They shourd avait no reave without prior intimation. rn case of sudden
::iff5il:f;;,'ll'"tion on their absence shourd ue promptry rorwarded to the
The non-teaching staff shourd not, on any account, undertake any other job within
;H:lJf li1,"J:"8:"#'; HI;" "r'' 

r r h e/sh e ;';;;;; se rf in a n v tra d e o r

;liljj:l,l#::#j,"j# runctioning or the colege by engaging themserves in
They shourd not engage in remarks or behaviour that might be considereddisrespectfur to their non-teaching coileagues,. teaching staff, students, principat,alumni, guests, parents etc that ,igr,t tarnisr, the overail image of the institution.

(i) They should be punctual.
t"' 

]i:lril#:r'j?:.:,::sponsibte ror the proper use and maintenance or corege

""' ]r?,lffiching 
staff shoutd be under the infruence of drugs or arcohor during

(iv) The non-teaching staff often has access to confidentiar information through officiarrecords' rt is expecte-d 
:hgt they respect the confidentiatity of such matters,(v) 

*.fi::on::iff"1.""iX'in..iio"'Jiln,.,,, ao.,i",i,lnr.",o"ring with orriciar

''" Ii;lfl-teaching 
staff should show no discrimination on basis of gender, caste or

fessionat Relationshi_ _.:-f _rJrvrrot rrEtarflonsnlpere!
(i)

fiHilff ;,5ilT ;1:::::':l1::t,-11", :,. 
.," rreq u e n t a s ro r exa m p, e

,l,il?[ j: : ] ::['::.::,::;::: :^,t'ji:i ;:,ff ;;],ffi ;:T:: HJil.,#1;libraries and laboratories, and so on. ra ir'"''rr 
ur Ilnanclal aid,.examinations, in

friendly ,na .oru-ir] ,rrn,"o,. rnrrr:,.r- ."^ -:'lutled 
that they behave in a helpful,

E^PeLLg(

1:."1,f ,O cordiat manner towards the students.

ilJ [i ll"l""dJi ;J:T.IJ I :5 ::i : :;": 
a u t h o r i t i e s s h ou r d b e s e tt r e d a m i c a b r y

il il il JiJ:i_,iff ii : : : :: : :,,,;; 
; '^ il ;:i#:, *, i ; lffi .,i,:i : 

",:f,i 
I

4l^*
*. 

".I{Hig;[or"s,,o 
I F a g e

The non-teaching

Workplace Conduct

(ii)

upon mutualgoodwill and trust.



Pf. CTSGC Karnal
Handbook on Code of Conduct

t"' 
ff1fi:?:i:XfiLlrr shourd consider the teachins starr as their coueagues and

(iv) The non_teaching staff are the first to come into rstudents during ,arirrio^ lno .rrrinrti;;r. il#il::l [J:l lhi;lrl;lr;:lthat their behaviour will be considered to refrect tiat or the institution.

-dt'*^--
"'f{Hifiil;"
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